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Before you start

This manual is for teachers who use Canvas with their students: announcements, lesson content,

assignments, quizzes, discussions and grading.

How to read the pictures: a red box = the button to click or the box to fill in. The numbers € €
€) = the order to do things, matching the numbers in the text.

Setting up a new course, in this order:

1. Upload files and write pages (chapters 3, 5)

2. Create a module for each week (chapter 4)

3. Create assignments, quizzes and discussions (chapters 6-8)
4. Check everything with View as Student (chapter 11)

5. Send a welcome announcement (chapter 2)

6. Grade every week (chapter 9)

Publish matters: anything new stays hidden from students until you click Publish (the icon turns

green).
Contents
1 Signing in and the Canvas home page
2 Announcements
3 Pages and the course home page
4 Modules
5 Files
6 Assignments
7 Quizzes
8 Discussions

9 Grading (SpeedGrader and Grades)
10 Calendar and Inbox

1 People and Student View
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n Signing in and the Canvas home page

m Open canvas.laoedtech.com. Enter the email or username € and password @) your school

gave you, then click Continue e

Tip: The same password works on the website and in the Canvas Teacher phone app.

LaoEdTech Canvas - Teacher Manual

New to lacedtech? Request access

Signin

MAIL
T demo.teacher

Keep me signed in  Forgot Password?

Continue

Login with QR

o our Terms and Privacy Policy.
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@ The Dashboard shows a card for every course you teach. Click a course card Qto open that

course. On the blue bar on the left: Courses (all your courses) e and Inbox (messages) e

Dashboard

[ ]

Account

Published Courses (4)

~alendar .
3 Practice Class

@ PRACTICE

wma)fin FadvuESndeandy /E...
ENG-101

* B & 0D

No courses ta disnlav
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Unpublished Courses (0)

dumBnaan a2 / Lao History
HIST-101

@ B &

Buzeaman Buflunaw / Basic Sci...

SCI-101

#* B &

@ Grade Your favourite food %
PRACTICE
5 points s No Due Date

To Do

Coming Up [5] View Calendar

dJumSnaan ana / Lao History

HIST-101
Oct 28 at 8:20am

Start a New Course

View Grades
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@ Inside a course, the course menu is on the left Q: Announcements, Assignments, Pages, Files,

Quizzes, Modules and more. The View as Student button e shows the course the way students

see it.

Account

Courses

— PRACTICE

Announcements
Assignments
Discussions
Grades
People
Pages

Files
Syllabus
Outcomes
Rubrics
Quizzes
Modules

Settings

| Home

2

63 View as Student

%, Edit 1 Import Existing Content

Practice Class 8 AssignTo

@ Choose Home Page

1h View Course Stream

(@ Course Setup Checklist

English Foundation

LaoEdTech Demo School - Term 1/ 2026 & New Announcement

[l View Course Notifications

English Foundation — Term 1 / 2026

To Do

@ Grade Your favourite food X

5 points « No Due Date

Course Description

In this course students build everyday English for school and work: listening, speaking, reading

and writing, with a short weekly vocabulary test. Coming Up View Calendar

Nothing for the next week

« Classes: Monday, Wednesday, Friday, 17:30 - 19:00, Room 2
« Teacher: Test Teacher 1 — message through the Inbox

» All homework is posted under Modules each Monday

+ Final test: 20 December

Tip: Menu items with a crossed-out eye are hidden from students.

LaoEdTech Canvas - Teacher Manual
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a Announcements

Send news to the whole class: no school tomorrow, a due date, an upcoming test. Students get a
notification in the app.

@ In the course, click Announcements, then click + Add Announcement.

m — PRACTICE > Announcements 64 View as Student

[ ]

Account

Home ~
All v

| Announcements )
Q Search...

Q) MarkAllasRead (i &

Assignments

Dashboard

Discussions External Feeds

Grades

People Welcome to our class
~ ., AllSections

Pages El DT/‘ Hello everyone. From today, all notices and homework for this class are here in the a...

Files & Reply
Syllabus

Posted on:
Sep 30, 2026, 11:50 AM

Outcomes @&
Rubrics

Quizzes

Modules

Settings
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@ Enter a title o and the message o then click Publish e

Q Test announcement: no class on Friday ‘J

m Home -
e‘l’oplc content

Announcements
® Edit View Insert Format Tools Table
? Assignments
Account 12ptv Paagraphv | B ] U Av & v TPv | PV |Ev Ev =v | b By &
Discussions
Grades Dear students, there is no class this Friday. Please finish Homework 2 at home.
People
Pages
Files
Syllabus
Outcomes &
Rubrics @® l4words <>
Quizzes
@Aﬂach
Modules
Settings Post to
‘ Al Sections X v
Options

|| Allow Participants to Comment
(") Enable podcast feed
|| Allow liking

Available from

Date Time

‘ Select Date =] b4 Reset
Until

Date Time

‘ Select Date =] v Reset

3
Cancel Publish

@ Want it to appear later? Set a date and time in Available from o before you click Publish.

Home @ 14words <>
Announcements
A Assignments @ Attach
Account 8 £
Discussions
" Post to
S Grades
sz { All Sections X NS
People
Courses Pages .
Options
Files
Calendar () Allow Participants to Comment
Syllabus =

| | Enable podcast feed

Outcomes @ b
[ Allow liking
Rubrics -
[ivanlahle from ]
Quizzes Pate Firme
Modul |
B | Select Date ’ v BE=sk
Settings o )
Until
Date Time
| Select Date ‘ ~ Reset

Cancel

Tip: Tick Allow Participants to Comment if students may reply.
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@ The announcement is published and every student in the course sees it straight away.

m — PRACTICE > Announcements > Test announcement: no class on Friday 64 View as Student
Q Home -+ View Split Screen E Collapse Threads
Account
| Announcements
‘ All v ‘ ‘ Q. Search entries or author... ‘ ‘ Oldest First ~

Assignments

Dashboard

Discussions

Demo Teacher AUTHOR TEACHER N
Courses Grades

Created Oct 22 9:34pm | Posted Oct 22 9:34pm
People

_ Test announcement: no class on Friday

Files Dear students, there is no class this Friday. Please finish Homework 2 at home.

Syllabus

Outcomes @&
Rubrics

Quizzes

Modules

Settings
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B Pages and the course home page

Use Pages for lesson notes, explanations and video links. Any page can be set as the course home

page.

@ Click Pages, then click + Page.

Account

Dashboard

— PRACTICE > Pages

Home

Pages

Announcements

Assignments Page title «

Creation date

Last edit

63 View as Student

Discussions Course Homepage

Front Page )
Front Page
Grades N

People ) Week1 - Lesson notes

|Pages

Files

Syllabus

Outcomes @&
Rubrics

Quizzes

Modules

Settings

LaoEdTech Canvas - Teacher Manual

Sep 29, 2026

Oct 3, 2026

Sep 29,2026
By LaoLMS System

Oct 3, 2026
By Demo Teacher
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Type a page title Q and write the content in the editor e — use the toolbar for headings, lists
and links. Then click Save e

n — PRACTICE > Pages > Week 2 - Lesson notes (test)
[ ] Home
Account .
Announcements Edit Week 2 - Lesson notes (test)
% Assignments Page Title *
Dashboard
Discussions Week 2 - Lesson notes (test) U
Courses Grades
Edit View Insert Format Tools Table
People
18pt v Heading3~ | B ] U A v 2~ Tiv | Lv |Ev =Ev =v | b B> = O
Pages '
Files .
This week
Syllab
VAR « Family words: mother, father, sister, brother
Outcomes @ « Talk about your family
Rubrics
Quizzes
Modules
Settings

h3 @ 12 words <>

: Users allowed to edit this page
Options

Only teachers ~

[ Add to student to-do

Assign Access

Assign To

’ Everyone X  Start typing to search... N

Available from Time

4 ‘ { ™ ‘ Clear

Until Time

. ‘ { ~ ‘ Clear
-+ Assign To

() Notify users that this content has changed Cancel Save & Publish

Tip: The editor has no image button on this system yet. To share a picture, upload it as a file (chapter 5)
or contact LaoEdTech.
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@ A saved page is not published yet. Click Publish o so students can see it.

m — PRACTICE > Pages > Week 2 - Lesson notes (test)

J’—; Home

View All Pages
Account
Announcements

Assignments
A Week 2 - Lesson notes (test)

Grades

Dashboard

This week
People

« Family words: mother, father, sister, brother
| Pages

+ Talk about your family
Files

Syllabus

Outcomes @&

Rubrics

Quizzes

Modules

Settings

@ Set the course home page: on Home, click Choose Home Page. Pick Pages Front Page 0 (a

page you choose), then click Save e

Choose Course Home Page @

Select what you'd like to display on the home page.

(") Course Activity Stream

% Pages Front Page Course Homepage [Change] ]

() Course Modules

() Assignments List

() Syllabus

Cancel

acemper

Tip: Or pick Course Modules so students land on the list of lessons.

LaoEdTech Canvas - Teacher Manual

| © Publish

& Assign To

63 View as Student

2, Edit
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n Modules

Modules organise the course by week or unit: pages, files, assignments and quizzes in one place, in

order.

@ Click Modules. The + Module button o creates a new module; the + button e on a module's

row adds content to it.

Home

Account

Announcements
Assignments
Discussions
Grades
People
Pages
Files
Syllabus
Outcomes
Rubrics
Quizzes
|Modules

Settings

LaoEdTech Canvas - Teacher Manual

— PRACTICE > Modules

Collapse All

i v Week 1 - Greetings

i Learn

Week 1 - Lesson notes

& Video: Greetings in English =

# Practise and hand in

B Homework 1: Introduce yourself
Oct 6 | 10pts

<7 Week 1 vocabulary quiz
£ 3pts

& Your favourite food
5pts

i v Week 2 - My family

View Progress

< Export Course Content

63 View as Student

@ Publish All v '
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@ Click + Module. Type a name such as Week 3 o then click Add Module e

m = PRACTICE 5 Modules & Add Module x

[ ]

Account

Home - odule Name *
Collapse All View Progress aE

Announcements Week 3 - Test module| ||]

Assignments
Dashboard [} Lock Until

Discussions # v Week 1 - Greetings
Courses Grades
I Prerequisites
People i Learn
+ Prerequisite
Pages
Week 1 - Lesson notes
Files
Syllabus & Video: Greetings in English =
Outcomes B
# Practise and hand in
Rubrics
Quizzes B - Homework 1: Introduce yourself
S &
Oct 6 | 10 pts
| Modules
Settings it @ Week 1 vocabulary quiz
il - 3pts
Your favourite food
&
Spts

(& |
i v Week 2 - My family Sles

@ Click + on the module's row. Choose the type, such as Page, Assignment, Quiz or File Q choose
the item, then click Add Item @).

Add Item to Week 3 - Test module
Add| Page v |tb Week 3 - Test module
5 odule, or add a new page by selecting “Create Page”

[ Create Page ]

Course Homepage

Week 1 - Lesson notes
Week 2 - Lesson notes (test)

Indentation: | Don't Indent i

Tip: Choose [ Create Page ] or [ Create Assignment ] to make a new one right here.
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@ A new module is unpublished (crossed-out circle icon). Click that icon o and choose Publish

module and all items so students can see it.

i v Week 2 - My family g +
Home
Announcements
- Assignments T
Account
Discussions \—/
% Grades Drop files here to add to module
Dashboard
People or choose files
Courses Pages
Files
Syllabus
i v Week 3 - Test module
Outcomes &
Rubrics ‘Week 2 - Lesson notes (test) ©
Quizzes e A o A o e e L A i e e s S LA G e i
i i
| Modules i ;
i i
1 1
Settings ! )
! N :
' i
i i
1 Drop files here to add to module :
0 i
]
E or choose files !
1} 1
i ]

Tip: Green = students can see it. Grey = hidden from students.

LaoEdTech Canvas - Teacher Manual 14/35



B Files

@ Click Files, then click Upload @) and choose a file from your computer (PDF, Word, PowerPoint,
picture).

— PRACTICE > Files

Home
Announcements

Assignments Search for files @ 0 items selected -+ Folder

Account

Discussions

¥ B3 Practice Class Date Date y -
Grades i Name . Cioaad Modified Modified By Size
» B3 images

People
P Py e sw, - °
Pages

| Files
Syllabus
Qutcomes &
Rubrics
Quizzes
C————— 0% of 500 MB used All My Files
Modules

Settings

Tip: Use + Folder to keep files sorted by week.
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@ Uploaded files appear in the list 0 A green icon = students can see it. Add the file to a module

(chapter 4) so students find it easily.

l \ Home

Announcements

[ ] Assignments
Account K ?
Discussions
® Grades
Dashboard
People
Courses Pages
|Files
Syllabus
Outcomes @&
Rubrics
Quizzes
Modules
Settings

LaoEdTech Canvas - Teacher Manual

—  PRACTICE > Files

Search for files

v B3 Practice Class

» B images

C—————> 0% of 500 MB used

Date
Modified

9:36pm

+ Folder

Modified By Size

37KB

All My Files
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a Assignments

Set homework or classwork. Students hand it in on Canvas or in the app, and you grade it in

SpeedGrader (chapter 9).

@ Click Assignments, then click + Assignment.

— PRACTICE > Assignments

Home (
Q Search...

Account
Announcements
| Assignments
Dashboard .
Discussions i v Assignments
Grades
B Homework 1: Introduce yourself
People i Week 1 - Greetings Module | Due Oct 6 at 6:00pm | 10 pts
Pages 5o Week 1 vocabulary quiz
) P ™ Week 1 - Greetings Module | 3 pts
Files
Syllabus gl Your favourite food
* Week 1 - Greetings Module | 5 pts
Outcomes B
Rubrics
Quizzes
Modules
Settings

LaoEdTech Canvas - Teacher Manual

+ Group

63 View as Student
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@ Type the assignment name o and the instructions e: what students must do and how to hand

itin.
r \ — PRACTICE > Assignments > Create new
[ ] Home
@© Not Published
Account
Announcements
® .
Eedied] Assignments ssignment Name *
Discussions ‘ Homework 2: My family (test) ‘]
Courses Grades a
Edit View Insert Format Tools Table
People
v v v ~ 2 ~ = o= v = v
— 12pt v Paragraph B I U A £y Tiv|fv|EyEy =y | By D
Files
Write 5 sentences about your family.
Syllabus
« Who is in your family?
Outcomes © « What do they do?
Rubrics Type your answer, or upload a photo of your notebook.
Quizzes
Modules
Settings

@  25words <>

Points | g

Assignment Group | Assignments Y

@ Enter the full marks in Points Q For Submission Type e choose Online. Tick Text Entry (type
an answer) e and File Uploads (send a file or a photo of the notebook) o

Edit View Insert Format Tools Table
Home
12pt ~  Paragraph v B I U A+ £ v T2~ | P~ ‘

I

viEY =v | b By kD
Announcements

[ ] |Assignments @  25words <>
Account
Discussions
~ Points | 10
€ Grades L ) ]
Dashboard
People Assignment Group Assignments ~
Courses Pages
Files Display Grade as Points v
Syllabus
o & [ Do not count this assignment towards the final grade
utcomes D
Rubrics
i Submission Type ‘ Online v|]
uizzes
Modules

Online Entry Options *

Settings
ext Entry

] Website URL

[J Student Annotation

%“E Uploads

[ Restrict Upload File Types

Submission Attempts
P Allowed Attempts

Unlimited v |

Tip: For work handed in on paper in class, choose On Paper or No Submission.
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@ Set the Due Date €)) and time @), then click Save & Publish €).

&

[ ]

Account

Dashboard

Courses

Home
Announcements
|Assignments
Discussions
Grades

People

Pages

Files

Syllabus
Outcomes &
Rubrics

Quizzes
Modules

Settings

Group Assignment
[J Thisis a Group Assignment

Peer Reviews

) Require Peer Reviews

Assign Access

Assign To
Everyone X  Start typing to search... v
ue Date Time

Nov 5, 2026 % 6:00 PM|
}

1 e

LN

Available from Time
l | i ‘ Clear
Until Time
‘ Y ‘ Clear
~+ Assign To

[J Notify users that this content has changed

Cancel

Save & Publish

@ The assignment is published Q Students see it in their To Do list and calendar, and get a
reminder before it is due.

[ )
Account

Dashboard

Courses

Calendar

— PRACTICE > Assignments > Homework 2: My family (test)

Home

Announcements
| Assignments

Discussions

Grades

People

Pages

Files

Syllabus

Outcomes &

Rubrics

Quizzes

Modules

Settings

LaoEdTech Canvas - Teacher Manual

Homework 2: My family
(test)

& Assign To % Edit

Write 5 sentences about your family.

« Who is in your family?
+ What do they do?

Type your answer, or upload a photo of your notebook.

Points 10
Submitting  a text entry box or a file upload

Due For Available from Until
Nov 5 at 6pm Everyone - -
-+ Rubric

63 View as Student

Related Items

7 SpeedGrader
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Quizzes

Quizzes mark multiple-choice, true/false and fill-in-the-blank questions automatically.
@ Click Quizzes, then click + Quiz.

— PRACTICE > Quizzes 64 View as Student

Home
Q Search for Quiz

Account

Dashboard

Announcements

Assignments

Discussions v Assignment Quizzes

Grades
; Week 1 vocabulary quiz

People 3pts 3 Questions

Pages

Files

Syllabus

Outcomes @&

Rubrics
| Quizzes

Modules

Settings
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@ On the Details tab: type a title o and instructions a For Quiz Type e choose Graded Quiz.

Tick Time Limit and enter the minutes e if you want a time limit.

> ?Week 2 family quiz (test) ‘ ]
l \ Home »

eniz Instructions
Announcements

Edit View Insert Format Tools Table
[ ] .
Assignments
Account i ’ 12pt Paragraph\/‘ B I U A~ ﬁ"T2V|o‘>V‘§V =y =v | b By % O
Discussions
® Grades . ¢ 7
Dashboard ¥ 3 short questions about family words. You have 10 minutes.
People
Courses Pages
Files
Syllabus
Outcomes @&
Rubrics
Quizzes
Modules
: ® 1o0words <> S
Settings

Quiz TVPE? Graded Quiz v‘]

\

Assignment Group Assignments v}

Options
([ shuffle Answers

Time Limit

] Allow Multiple Attempts

W21k Chednnde €an Thiic Ausie Dacnancas Hlacareact Muactinne WG DA

@ Go to the Questions tab and click + New Question ).

— PRACTICE > Quizzes > Unnamed Quiz

Q. Home
Account Rt i Points 0 & Not Published
m Assignments
Dashboard Details ~ Questions
Discussions
Courses Grades
People
Calendar Pages
Files
+ New Question + New Question Group Q, Find Questions
Syllabus
Outcomes &
Rubrics [ Notify users this quiz has changed Cancel Save & Publish
|Quizzes
Modules
Settings
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@ Choose the question type Q such as Multiple Choice, enter the points e then write the

question in the Question box.

™

®

Account

Dashboard

Courses

Home
Announcements
Assignments
Discussions
Grades

People

Pages

Files

Syllabus
Outcomes @&
Rubrics

Quizzes
Modules

Settings

YOUr ratners motner IS your ...

Question 2 w Multiple Choice
L

|

Enter your question and multiple answers, then select the one correct answer.

Question:

Edit View Insert Format Tools Table

B I U

12pt ~~  Paragraph ~

£~ T | v |

I

v IE v 2=

Your mother's sister is your ...

Answers:

& Correct Answer | 2Unt

= ®

Swords <>

@ Fill in the answers. Click the green arrow o next to the correct answer, then click Update
Question @.

[ ]
Account
®
Dashboard

Courses

Home
Announcements
Assignments
Discussions
Grades

People

Pages

Files

Syllabus
Outcomes &
Rubrics

Quizzes
Modules

Settings

Answers:

‘|

&2 [Correct Answer [|2unt

Possible Answer | Uncle

cousin

Possible Answer

niece

Possible Answer

-+ New Question

Tip: Click New Question again for each question.

LaoEdTech Canvas - Teacher Manual

-+ New Question Group

= ®

Q, Find Questions

Swords <> /

+ Add Another Answer
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@ When all questions are in, click Save & Publish Q
— PRACTICE > Quizzes > Unnamed Quiz

Home
Account T Points 1 © Not Published

Assignments

Dashboard

Details Questions
Discussions

Courses Grades [J Show Question Details

People
Reg i Question 1 1pts
Files
Syllabus Your father's mother is your ...

Outcomes B

Rubrics
|Quizzes

Modules + New Question + New Question Group Q Find Questions

Settings

[J Notify users this quiz has changed

— PRACTICE > Quizzes > Week 2 family quiz (test) 64 View as Student
Home Related Items
Published Preview & Assign To A Edit :
Account ) .
Announcements 8t Moderate This Quiz
" . .
() NE— Week 2 family quiz (test) P
Dashboard Lkt
= Discussions
3 short questions about family words. You have 10 minutes.
Courses Grades
People
Pages
Files
Syllabus
Outcomes 2] 4
Rubrics Quiz Type Graded Quiz
Points 1
|Quizzes
Assignment Group Assignments
Modules

Shuffle Answers No
Settings Time Limit 10 Minutes
Multiple Attempts No
View Responses Always
Show Correct Answers Immediately

One Question ata Time No

Due For Available from Until

- Everyone - -

Tip: Don't change questions after students have started — their scores may come out wrong.
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B Discussions

Let students answer a question and reply to each other. Discussions can be graded.

@ Click Discussions, then click + Add Discussion.

m — PRACTICE 5 Discussions 63 View as Student
[ ] Home | . .
All ' ‘ ’ Q, Search by title or author... @ Settings
Account J
Announcements
% Assignments
Dashboard R R )
| Discussions v Pinned Discussions
Courses Grades
People
Pages
Files
Syllabus
Outcomes @
; You currently have no pinned discussions
Rubrics To pin a discussion to the top of the page, drag a discussion here, or select Pin from the discussion settings menu.
Quizzes
Modules
Settings v Discussions Ordered by Recent Activity
. E Your favourite food a 1 @ RN
B Last post at Oct 3, 6:55 PM
Who is in your family? (test) [} |
v Closed for Comments Ordered by Recent Activity
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@ Type a topic title o and the question or instructions e

m —  PRACTICE

"

Home
s Details
Announcements
) Assignments Topic Title® © Not Published
Dashboard
Discussions Who is in your family? (test) ‘]
Courses Gades Topic content
Peopl
EPRE Edit View Insert Format Tools Table
Pages |
: 12pt ~  Paragraph B J U A+ £2+v T2v | fv|=v ;;ng‘bmv(;
Files
Syllabus Tell the class about one person in your family. Then reply to two classmates.
Outcomes @
Rubrics
Quizzes
Modules
Settings

@ 14words <>

@ Attach

Options

Anonymous Discussion @)
o Off: student names and profile pictures will be visible to other members of this course

() Partial: students can choose to reveal their name and profile picture

Tip: Tick Participants must respond to the topic before viewing other replies so students answer
before they see classmates' replies.
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@ To grade it: scroll down, tick Graded a and enter the full marks in Points Possible e Then
click Save and Publish at the bottom.

[ Farnitipants miust iS3pUiu L LIS LWRIC USITUNS VISYWITS ULIST TSpRInes

r \ Horme [ ] Enable podcast feed

Announcements
® || Allow liking
& Assignments o
Aecourh [ This is a Group Discussion
Discussions o
€8 Grades View
Dashboard
People Default Thread State (1)
Courses Pages o Expanded
Files () Collapsed
Syllabus [_j Lock thread state for students
Out & -
Mienmes Default Sort Order (i)
Riibrics © Oldest First
Quizzes () Newest First
Modules [ ] Lock sort order for students
Settings oints Possible
> l
Display Grade As
Points v ‘
Assignment Group
‘ Assignments v ‘
Peer Reviews

Q off
() Assign manually

(; Automatically assign

Assignment Settings

Assign To

{ Everyone X = Start typing to search... A4 |
.Due Date Time

I V b4 | Clear
Available from Time

I J . v | Clear
Until Time

[ ‘ | Clear
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@ The discussion is published. Students click Reply to answer.

m — PRACTICE > Discussions > Who is in your family? (test) 64 View as Student
Q Home -+ View Split Screen E Collapse Threads .% Assign To

Account

Announcements

All v ‘ ‘ Q. Search entries or author... ‘ ‘ Oldest First ~ J

Assignments . B
Dashboard

| Discussions

Demo Teacher AUTHOR TEACHER o n:
Courses Grades
Created Oct 22 9:44pm | Posted Oct 22 9:44pm
People
Whois i family?

_— o Is In your family? (test

Files Tell the class about one person in your family. Then reply to two classmates.

Syllabus

Outcomes B

Rubrics

Quizzes

Modules

Settings
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a Grading (SpeedGrader and Grades)

Open the assignment and click SpeedGrader (on the right). Pick a student Q read the work on
the left, enter the grade @), write a comment €) and click Submit €).

> @ i Homework 1: Introduce yourself
= Due: Oct 6 at 6pm - PRACTICE

1/4  8/10(80%)

Graded Average

1
1/4 | « @ " TestStudent1

Paper Vi
aper View "‘ Submitted: Sep 30 at 12:10am N

Word Count: 31 words

Submitted Files: (click to load)

My name is Test Student 1. | live in Vientiane. | work in a coffee shop. | am learning English because | want to study

abroad. | like football and music.

Assessment

Grade out of 10
2

View Rubric

Assignment Comments

9 Good work. Check the tense in =~ X
-
sentence 3: " worked" or "I
work"?

Demo Teacher, Sep 30 at 11:51am

| Add a Comment

1224 ay

Reassign Assignment

Download Submission Comments

Tip: The grade saves as soon as you leave the grade box. Use the « — arrows at the top to move to the

next student.

LaoEdTech Canvas - Teacher Manual
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Grades shows every score: one row per student, one column per assignment c Ared cell = not

handed in. Click a cell to enter or change a grade directly.

— PRACTICE > Grades

Gradebook ~

Account
View ~ Actions v & ¢
® Student Names Assignment Names
Dashboard . .
Q. Search Students v ‘ ‘ Q_ Search Assignments v ‘
Courses St N E-mmewnrk 1: Introduce yourself] Week 1 vocabulary quiz Your favourite food Homewaork 2: My family (te Week 2 family quiz (test)
ey OUTor IO Out of 3 Out of 5 Out of 10 Out of 2
Test Student 1 8 3 B _ _

Test Student 2

Test Student 3
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m Calendar and Inbox

@ Click Calendar on the left bar. Click + e to add an event. Month e shows the whole month.

Account SUN

%)
Dashboard

Courses

Calendar

Today ¢« - October 2026

MON
27 28
4 5
11 12

) 5:30p Speakin.

18 19

25 26

WED

29 3

f 8:20a Uzondn...

o

[

~

3 6 Homewerk...| a:zoa dzodn..

i@ 8:20a Yzmdn

20

13 14
i b
f58:20a Yzondn...

27 2

[ 8:20a Yzondn...

-]

THU

15

22

29

FRI

16

23

30

SAT

10

17

24

31

< October 2026 >

27 28 29 30 1 2 3

4 5 b FJs 9 10
11 2 |13 14 J15 16 17
18 19 20 P1]22 23 24
25 26 27 P8 |29 30 31

v CALENDARS

Demo Teacher

Practice Class

/ English for Daily Life
B Swsuaman BuBugay / Basic
Science

» UNDATED

f5] Calendar Feed

Tip: Assignments and quizzes with a due date appear on the calendar by themselves.
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@ Type the event title o date e and time e In the Calendar box choose the course so its

students see the event,

then click Submit Q

Edit Event X
Title
I Parent meeting (test) ‘II
Date ()

?Thu, Oct 22, 2026 P ‘
rom To
Start Time }7‘ | End Time v ‘
J

g

Frequency

{ Does not repeat ~ J

Location

Input Event Location... ‘

Calendar

‘ Demo Teacher v ‘

More Options @]

@ Click Inbox on the left bar to read messages. Click the pencil icon Q to write a new message.

l \ \ All Courses v } ’ Inbox v | [ Q Search.. ‘ é\ &
[ ] (7] oct22,2026
Account @ LaolMS System, Demo Teacher
D tE&nnauuals)sju - Demo 8).1/1 - 2026-10-2...
Dashboard nzguatiufinnauuals)sjuesjinsgu dis) %
De...
Courses
() Oct14,2026 No Conversations Selected
. LaoLMS System, Demo Teacher
wHpfisunaucEng - demdngan a0 / La...
tauiZatuimsuds 8ga: vzmBoaan a... g

[ ] Oct14, 2026

@ LaoLMS System, Demo Teacher

hauTZotuiaeudl Sga: wamadgfia ...

(] oct13, 2026

@ LaolMSs System, Demo Teacher

wXycfeunaucEng - waaadifo Fadvs..

wHycdaunaucEng - Snzuaman Buu...

tauBEotujmeudE 3ga: Snzoaman 2.

[ ] oOct12,2026

. LaoLMS System, Demo Teacher

nauIZotugmeud Sga: wamadgfia ..

cHycfaunaucEng - wasadfo Sadud...
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Choose the course Q and the recipients e (one student or the whole class), add a subject e
and the message 0 then click Send e

Compose Message *

ourse
Select Course i

71 Send an individual message to each recipient

*

T

? Insert or Select Names ]
ubject .

? Homework 2 reminder (test) ]

essage *

Please remember to hand in Homework 2 by Thursday/

@ Cn Cancel E]

Tip: Tick Send an individual message to each recipient so each student replies to you privately, not to
the whole group.
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m People and Student View

People lists the students and teachers in the course. Click a name @) for details. The Last

Activity column e shows when each student last opened the course.

Courses

— PRACTICE > People

Home
Announcements
Assignments
Discussions
Grades
|People
Pages
Files
Syllabus
Outcomes &
Rubrics
Quizzes
Modules

Settings

Everyone Groups

Q. Search people

‘ ‘ All Roles

Role i Last Activity Ztt':\llity
e

6d View as Student

Name Login ID SISID Section
2 @ i i
i DEMO-26- English Foundation (how-to Oct 3 at
ﬁ est Student 1 demo.student01 001 A Student 12:49pm
Test Student 2 demo.student02 DEMO:26 EngleliiFoundstion (howsta Student
002 demo)
Test Student 3 demo.student03 DEMDZC S (el su e Don ol e
003 demo)
admin_demo_school admin_demo_school English Foundation (how-to Teacher
demo)
Demo Teacher demo.teacher@laoedtech.com English Foundation (how-to Teacher et 22 35:17
demo) 2:48pm

o (o tote

Tip: Adding or moving students is done by the school office in portal.laoedtech.com.
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@ Before you open the course to students, click View as Student o to check what they will see.

™y

[ ]

Account

Dashboard

Courses

— PRACTICE

Home
Announcements
Assignments
Discussions
Grades

People

Pages

Files

Syllabus
Outcomes @&
Rubrics

Quizzes
Modules

Settings

63 View as Student

%, Edit : 5 Import Existing Content

Practice Class & AssignTo

& Choose Home Page
1h View Course Stream

(@ Course Setup Checklist

English Foundation

LaoEdTech Demo School - Term 1/ 2026 & New Announcement

[ View Course Notifications
English Foundation — Term 1 / 2026 To Do

@ Grade Your favourite food X
5 points » No Due Date

Course Description

In this course students build everyday English for school and work: listening, speaking, reading

and writing, with a short weekly vocabulary test. Coming Up View Calendar

Nothing for the next week

« Classes: Monday, Wednesday, Friday, 17:30 - 19:00, Room 2
« Teacher: Test Teacher 1 — message through the Inbox

« All homework is posted under Modules each Monday

«» Final test: 20 December

@ In Student View a pink bar sits at the bottom. Click Leave Student View o to go back to being
the teacher. Reset Student Q clears any test work.

Q >
Account
®
Dashboard

Courses

Calendar

63 You are currently logged into Student View

— PRACTICE

|Home
Announcements
Assignments
Discussions
Grades

People

Pages

Files

Syllabus
Quizzes

Modules
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Practice Class

1h View Course Stream
{3] View Course Calendar

[ View Course Notifications

English Foundation To Do

LaoEdTech Demo School - Term 1/ 2026 Speaking test - bringy...
Practice Class

Oct 12 at 5:30pm

¢ Testannouncement:no..
Practice Class
Oct 22 at 9:34pm

English Foundation — Term 1 / 2026

Course Description

In this course students build everyday English for school and work: listening, speaking, reading
and writing, with a short weekly vocabulary test.

« Classes: Monday, Wednesday, Friday, 17:30 - 19:00, Room 2
« Teacher: Test Teacher 1 — message through the Inbox

« All homework is posted under Modules each Monday

« Final test: 20 December

Resetting the test student will clear all history for this student, allowing you

to view the course as a brand new student. Reset Student

Leave Student View '
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Need help?

Click Help on the left bar of Canvas, or tell your school office. Please say which course, which page,
which button you clicked and the message the system showed (a screenshot helps a lot).

Never send your password by WhatsApp, Facebook or email. The LaoEdTech team will never ask for

your password.
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